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Barcode Creator

Barcode Creator consists of five utilities thatateebarcode cover pages for indexing documents &y
has the option of printing either 3 of 9 or Cod@& barcodes

Barcode Identifier — this program creates two badesoper page. One is used to identify the document
and the other the document type. The documentisypelected from a drop down list and the cover
pages can be printed as a group. This would bdlydrated for where there is a file that has nuoosr
sections. For instance, a Personnel file, one biarcould be the employee number and the other could
be for each of the document types such as appuiigatx information, health plan etc. Numerous

profiles can be created and shared on the network

Create Sequential Barcode Cover Pages — the namaé sél. Enter a start and end range and a series
will be printed. This is ideal where consecutiventiered documents need to be scanned. An example
would be a check run. Enter the stating check nurabeé ending number and cover pages will be created
that match the check numbers.

Create Two Barcodes — this program allows the tskey in two values that will become barcodess It
similar to Barcode Identifier with the exceptionrgpthe user keys in a value as opposed to seggittin
from a list.

Create Barcode from CSV file — this utility willad a delimited file and allow the user to selectaip

eight fields that will be printed as either a Cd@8 or 3 of 9 barcode. This utility is useful fohen a
database relates to existing documents. The usesactithe csv file in Excel and print the barcode

the same sequence that the physical documents.arkis allows a user to open a file drawer and the
first file will match the first barcode cover page.

Create Standardized Barcodes — The user can em@eratue and select up to three more from drop down
lists. This can be used to index documents or vdeemment routing is based on a file name.

System Requirements:

Microsoft Windows 2000, XP or Vista
Java from Sun Microsystems (www.java.com)

Barcode Identifier - Setup
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@ Barcode Creator m Create Identifier Barcodes

m Create Sequential Barcode Cover Pages
m Creake Two Barcodes

m Creake Barcode from C5Y File

/ m Create Standardized Barcodes
E Setup Docurnent Identifier m

E Setup Standardized Drop Down Lisks

Click on Start\All Programs\Barcode Creator\Setegpy Document Identifier to open the utility

-,

= Set Profile Path

__:-I SETUP DOCUMENT SECTIONS

1Raidaccounting records!CoverpagePrafiles

Browse ko Folder containing Document Profiles

| Caonkinue ]’ Exxit
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Enter a path to store the document profiles arak cn Continue

EF Setup Document Sections

=/ CREATE COVER PAGES

| M Select Document Type

Create a series of barcodes with bwio Fields For document name and bype
h Create a New Series Group ]

’ Edit Series ] Exit

’ Delete Series ]
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Click on Create a New Series Group
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Cover Page Creator

=,

4

CrREATE COVER PAGES

Mortgag

Enter a L

& File 1 Enter a Mame For this series

isk of O LT
15t OF Document Types Select Barcode Type

application @) 3af9

Disclosures

Payaffs ) () Code 128

Title

Appraisal

Insurance| [ Create ]I Exit
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1- Enter a Name for this group

2- Enter a list of document typ

es

3- Select type of barcode — If using 3 of 9 the CharaSet is limited to Upper Case Letters and Number
the program will convert lower case to Upper Casgr@amove some non compliant characters.

Click on Create when done

EF Setup Document Sections

=,

E 4

CrREATE COVER PAGES

Mortgage Files w| Select Document Type

Create a series of barcodes with bwio Fields For document name and bype

|

Create a New Series Group ]

|

Edit Series ] Exit

|

Delete Series ]
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The main setup menu appears again allowing foattuition of more profiles, editing profiles or ditey

profiles.

Click on Exit to begin using the program.

Using Barcode Identifier

Click on Start\All Programs\Barcode Creator\Crddemntifier Barcodes
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(Ideally a shortcut to the program should be plam@the Quick Launch Bar)

fﬁ' Barcode Sreatar ] m Create Identifier Barcodes &

m Create Sequential Barcode Cover Pages
m Create Two Barcodes
m Zreate Barcode From C5Y File

m Create Standardized Barcodes

.If’_‘] Setup k

The first menu will appear only if there is moranhone Document List Type
(1] >

__—-IE:HEATE COVER PAGES

‘lMDrtgage Files [VI Select Document Type

’ Conkinue ” Exit
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Select the Document Type and click on Continue

-,

m Select Sections to Print

__—:IEHEATE CovErR PAGES

Enter File Name (

Get From Clipboard

ZEEE&:I?‘EEEMENT | Use Windows Selection
SIGMED-RESES kews to select part of
RE-DISCLOSURE a list to Prink
FIMNAL-DOCS =

APPRAISAL

TITLE .
TNCOME-DOCS [ i3 ]
CREDIT-REFORT ’ Print 4l ]
IS

APPLICATION v] ’ Exit ]
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Enter a value for the first Barcode “Enter file Nelhoptionally the user can copy this value to thgboard
before running the program and then use “Get frdipbGard”

The user can select one cover page or by using/thdows Selection Keys Print a Group of cover pagée
Windows Selection keys are pressing and holdingndtshift” while clicking a top value in the list dra
bottom value to select everything in between oruer can hold “Ctrl” down while clicking on eacbver page
to be selected. Once selected the user clicksiohtBrsend the pages to the default printer.

Create Sequential Barcode Cover Pages

fili Barcode Creator L2 [ create Identifier Barcodes
m Create Sequential Barcode Cover Pages

m Create Two Barcodes
IE‘ Create Barcode From C3% File
m Zreate Standardized Barcodes

.}fj Setup k

Click on Start\All Programs\Barcode Creator\Sequa¢iBarcode Cover Pages

=,

(i Sequential Barcode Creation

_—-7 SERQUENTIAL BEARCODE COVER PAGE CREATOR

1 Enter Range 2
Beginning with | 11123 and ending with 11184| ‘I,,

This will create a series of Barcodes Cover Pages - making it ideal For
sequentially numbered documents

e — ST V Barcode Type

’ Create Range ” Exit
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1 — Enter a start number

2 — Enter an ending number

3 — Enter a Barcode Type

Click on Create Range to send the cover pagesetdefault printer

Create Two Barcode Cover Pages
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fili Barcode Creator L2 [ create Identifier Barcodes

m Create Sequential Barcode Cover Pages

m Create Two Barcodes
IE‘ Create Barcode From C3% File
m Zreate Standardized Barcodes

.}fj Setup k

Click on Start\All Programs\Barcode Creator\Crekt® Barcodes
(Ideally a shortcut to the program should be plam@the Quick Launch Bar)

=/ CreaTE Cover PAGES

Create Cover Page with 2 Barcodes

1 Barcode e

et from Clipboard

2 Barcode Twa

Barcode Type

(#130f2 3

) Cade 178 Exik
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1- Enter a value for the First barcode - optionalky tiser can copy this value to the clipboard before
running the program and then use “Get from Clipdbar

2- Enter a value for the Second barcode

3- Enter a Barcode Type

4- Click on Create Range to send the cover pagestddfault printer

Create Two Barcode Cover Pages

Click on Start\All Programs\Barcode Creator\Cre@éecode from CSV File

Copyright 2008, eDocfile, Inc. 2709 Willow Oaks Drive,Valrico, FL 3394 Phone 813.413.5599 www.edocfile.com info@eDocfile.com



Ml Barcode Creator ! m Create Identifier Barcodes
m Create Sequential Barcode Cover Pages
m Create Two Barcodes

_n m Zreate Barcode From C5Y File

m Create Standardized Barcodes

.If’_‘] Setup k

A menu will open

e
(I X

__—-IEF!EATE BarCODES FROM CSW

Enter the csv File to be processed

1 Z\BatchECCover Creatoritempfor csvisample fu
2 Select Delimiter

I Conkinue " Exxit ]
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1- Browse or Enter the Path to the CSV File
2- Select a delimiter (if the delimiter you need i$ present — contact eDocfile Inc. and it will belad)
3- Click on Continue
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_—:/EREATE BARCODES FROM OBV

Match Figld Mumber

Field and Cantents ko Barcode Murmber
Field 1 - David Barcode 1 |1 |w| 2
Field Z - Dupree
Figld 3 - 3873 Barcode 2 |3 |w
Barcode 3 LY
1 Barcode ¢4 LY
Barcode 5 L
Barcode & v
Barcode 7 v

Barcode Type*
= * 3 of 9 Charactor set is limited

et e ko numbers and capital letters
Application s Add Idenkifiers

Resume & Cover Page with each of these Yalues
References 4 will be created. on the page. This allows
Insurance .

Payroll for a series to be created For each record

in the database
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1- This is the content of the Fields in the first neto

2- This is the barcode in it’s relationship to the @aghere Barcode 1 is on the top of the page, barted
is beneath it etc.

3- Select Type of barcode

4- Section Names for Documents (optional)

Match the field number in the Field and Contergstl the location on the cover page. They camlaany order
but no missed barcodes maybe entered. In otherswbeduser can select 1-8 but not 1-3 and 6-8 lgsua first
three would be created.

Enter Section Names in this example five cover pagauld be created for each record in the data. lizseh
one would have Field 1, Field 3 and an item fromlit.

Therefore the output contents would be:

Barcode 1 - David
Barcode 2 - Dupree
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Barcode 1 - Application

On the next cover page it would be:
Barcode 1 - David

Barcode 2 - Dupree

Barcode 3 — Resume

This would continue until the end of the Identifidist. Once the list has completed it would mavéhe next
record in the database and repeat the process.

When finished, click on Continue and the cover gag#l be sent to the default printer.

Create Standardized Barcodes
Click on Start\All Programs\Barcode Creator\Setepy Standardized Drop Down Lists

Ti Barcode Creator m Create Identifier Barcodes

m Create Sequential Barcode Cover Pages
m Create Two Barcodes
m Create Barcode From C5% File

m Create Standardized Barcodes
E Setup Document Identifier Ti Setup r
E Setup Standardized Drop Down Lisks

The setup menu will open
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=/ BarcODE CoOvVER PAGE CREATOR SETUP

Drop Dowen Lisk 1 Drop Down Lisk 2 Drop Dawen Lisk 3
Choices Choices Choices
”
Accounting Mo [ Standard
Advertising Letter Fush
Marketing Brochure High-Priority
Sales Invoice
Purchasing Testimonial
Hurnan Lest
Resources
v

Barcode Twpe®
3of 9 Rl

* 3 of 9 Charactar set is limited to numbers
and capital letters

I Cankinue " Exit
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Three list boxes will appear enter the data fohdest for the Drop Down Menus. Select a Barcodedgnd
click on continue. Please note that the data \pitlesar in the Drop Down Menus in the same ordenteed, so
if a default value is to be displayed make it tingt in the list.

Using Standardized Barcodes

Click on Start\All Programs\Barcode Creator\Cregti@ndardized Barcodes
(Ideally a shortcut to the program should be plam@the Quick Launch Bar)

m Create Identifier Barcodes

m Zreate Sequential Barcode Cover Pages
m Create Two Barcodes

m Create Barcode Frorm C5W File
— m Create Standardized Barcodes

.Ef] Setup L4

A menu will appear
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-,

M Cover Page Creator

=/ BarcobDE CoveER PAGE CREATOR

Enter File Mame - Barcode One

1234

’ Get Clipboard ]

’ Conkinue " Exik ]
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Enter a value for the First barcode - optionally tiser can copy this value to the clipboard befonaing
the program and then use “Get from Clipboard” CbokContinue

-,

[ Cover Page Creator

</ BAarcODE COVER PAGE CREATOR

\ Enter File Mame - Barcode 1

Advertising v 1234
| ]
| [v] ’Create Caver " Ezxit
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Select the values for additional barcodes fronditog down lists and click on Create Cover.
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