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Purpose

OCR File Splitter is a program that is designethtmitor “watch” a file folder for the arrival of multi-
page Tiff image. When one arrives it will be spiiio smaller multi-page Tiff images based upontthe
content of the file or by a fixed number of pagBsis makes it ideal for separating incoming factemifor
further processing or separating a group of fifeg have been batch scanned with a copier. Thegrog
will detect a cover page if it is present and reeityafterwards it will create a separate file éach of the
documents contained within the multi-page tiff irmagor instance, if someone were to fax in a gafup
sales orders, super bills, credit applications @tmmething that has a varying amount of pagesparate
file would be created for each transaction thatlede be processed.

How it works:

To determine the beginning of the document the panogutilizes the OCR engine in Microsoft Office
Document Imaging (MODI) a required component. Otineefile is OCR’d the text is extracted and
compared to three lists of text. Contents from onboth lists must be present while no text capiesent
from a third list in order for the page to be cifisd as the first page in a document. Each cortserpage
is added to the first page until another first peggetermined. This process repeats itself ulitjages in
the multi-page tiff file are processed.

System Requirements:

Microsoft Windows
Microsoft Office Document Imaging (MODI) a componeri the Office Suite

Setup:

If any assistance is needed setting up this progrdan’t hesitate to contact eDocfile Inc. at 813-413
5599 or sales@edocfile.com

Begin by clicking on All Programs \ OCR File Smitt\ Setup OCR File Splitter

AllPrograms B | i ocR Fie Spiter Bl ocR File Splitter
5 - . . J E Setup CCR. File Splitter ‘_
] @] Turm Ol T

T OCR File Splitter Manual
74 start e s /N Shukdown Splitker

Enter or Browse to a folder to store settings id &tick on Continue
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E Default Job Settings Folder

___-'_I JOoB SETTINGS PATH

C\OCRTiFFSplittersettings| *

[ Enter the Path to Wwhere Job Settings are Stored

’ Continue H Exit

Copyright® eDocFile Inc, 2004-2003

Click on New from the Job Manager

I OCR File Splitter Job Manager |

=/ JoB MANAGER

[ ]

New " Edit " Delete " Exit J

Copytighti© eDocFile Inc, 2004-2005

The Setup Menu will Open
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L setu p Image Separation

__—-I SETuUP ODCR FILE SPLITTER
1 Enter Job Namez POF V Oukput Type
3 Source Folder

4 Cukput Folder

5 Failed Files

Fixed Page Processing

To use Rules Processing Leave Fixed Length of Document Blank,

6 Cower Page Length 7 Fixed Length of Document
Rules

The First Page must containa  The Firsk Page must also contain The Firsk Page musk naok conkain

Ward ar Phrase from this list a Wiord ar Phrase From this lisk aard ar Phrase from this list
0 10 11
12

Copyright@ eDocFile Inc, 2004-2003

B |:| Dekeck Cover Page

[ Continue H Exit ]

=

Nogakwn

Enter a name for this Job — it will later appeaa idrop down list when it is time to run the
program

Select either PDF or Tiff for Output File Type

Enter the Folder that contains the files to be pssed

Enter the Folder that is to be used for Output

Enter the Folder for Files that Failed Processifithis pertains to Fixed Page Processing Only
Enter the number of pages contained in the Covge Haising Fixed Page Processing

Enter the number of pages in the document if uBirngd Page Processing — Leave Blank for
automatic determination with OCR

Check for a Cover Page if Processing with OCRh#aked and there is a cover page the file will
have Cover Page in its suffix. If unchecked, it lwé named with a counter in its suffix just as the
other files

Enter Text that is contained on the First Pagdéefocument only — It is case sensitive,

. Enter Additional Text that is contained on the FHirrage of the Document only - It is case

sensitive
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The Software will look for a match from 9 and 1@afhany line from 9 is present and any line
from 10 is present it will look at 11

11. Enter Text that cannot be on the first page oflbeument.

12. Click on Continue to Save or Exit

If using a fixed page length no rules will be presed. The software looks for a fixed page lengthiin
none is specified it assumes that the rules abe tased.

When entering text to determine the start of a demt the software looks for a word or phrase indite,
if any is present (as many as needed can be eratodng it to do different document types) it cke for
a word or phrase in list two if any are matchdddks in list three. If it finds a match in listrée it
assumes it is not the first page.

When finished entering settings click on Continue.

Running the Program

Begin by clicking on All Programs \ OCR File St OCR File Splitter

all Programs B GICR. File Splitter Bl ocr Fie Splitter ‘_
: ! | & setup ocR File Splitter
@ Liag IFF @| Turr OFF Canrpute

T OCR File Splitter Manual

14 start e ) /B Shukdown Splitker

The Main Menu will appear

E File Separator

=/ DCR FILE SPLITTER

Select Job to Run

-ﬁ |'-.-'-.-'|:|rk Order [V]

’ Fun Job ] Exit ]

Monitor File Folder
Show Processing Progress

Copytight® eDocFile Inc, 2004-2005

Select a Job to Run from the Drop Down List analCtin “Run Job” to process the files in the foldér.
“Monitor File Folder” is checked the files will rocessed in the folder and the software will keep
checking for new files. If “Show Processing Progfas checked a small window will appear when files
are actually being processed.
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Please note that when files are being processeasttes computer’s resources will me maxed out evhil
the OCR process is be preformed. If the progratm & used to monitor a folder it is best to jestt run
on a PC that no one uses for anything missiorcatiti

Shutting Down the Program

When the Program finishes processing a batch litdigiplay a window informing the user that the
processing is completed.

OCR File Splitter Message =
10/31/2008 3:21:52 Ak

Proceszing Finizhed

If running in a Monitor Mode the user will have on in the Sys Tray that is flashing. To exit thenitor
function, Click on All Programs \ OCR File SplitteBhutdown Splitter

Allprograms B | B ocR Fils Spiitter Il Bl ocr File Spiitter
: i & setup OCR File Spltter
@ Lag CFf G) | Turn OFF Compty

T OCR File Splitter Manual

/4 start = E® | A\ Shutdown Splitter

Support

Contact:

eDocfile Inc.

2709 Willow Oaks Drive
Valrico, FL 33594
Phone 813-413-5599
sales@edocfile.com
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